MLA: Format of a Research Paper

Follow the recommendations below for the format of an MLA-style research paper. However,
your instructor may have specific requirements for a research paper, such as a title page, a
different font, or an unnumbered first page.

Font: Use a standard size serif font, such as 12-point Times New Roman. Align left, but do not
justify the right margin.

Margins: Set the margins as follows (File > Page Setup):
Top: 1”7 Left: 1”7 Header: 0.5” Gutter: 0~
Bottom: 1” Right: 1~ Footer: 0.5”

Spacing: Set line spacing to double (Format > Paragraph > Line spacing = Double). Typing
should be double-spaced throughout, without any extra space between the heading and title,
between title and text, and between paragraphs within the text.

Header: Use the header and page number functions (View > Header and Footer) to put your last
name and page number, separated by one space, in the upper right corner.

Heading: Type the heading on the first four double-spaced lines in the upper left corner. Type
your full name, your instructor’s name, the course name, and date in MLA style (day month
year). If your instructor requires a title page, omit the heading on the first page.

Title: On the fifth line, in the same font and size, center and type your title. You can use a
second line for a long title or subtitle. Do not bold, underline, italicize, or quote your title.

Text: Begin your text on the next line. Start by indenting 1/2” (one standard tab). Type your text.
Press Enter only to start a new paragraph. Do not skip extra space between paragraphs.

Long Quotations: Indent long quotations of 4+ lines of typed text or 3+ lines of poetry by 1” on
the left side only (Format > Paragraph > Indentation Left = 17).

Works-Cited Page: Start the works cited page on a new page (Insert > Break > Break Types =
Page break)

Works Cited: On the first line, center and type the words Works Cited. Do not bold, underline,
italicize, or quote the words.

Hanging Paragraphs: Type each source as a hanging paragraph (Format > Paragraph > Special
= Hanging). In a hanging paragraph, the first line of each source should begin at the left margin
and a second or subsequent line should be indented 1/2”.

Order of Sources: Alphabetize the sources by the first word of each source, usually the author’s
last name.
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